75 Copilot

Your everyday Al companion ChatGPT

Get answers. Find inspiration.
Be more productive.

Free to use. Easy to try. Just ask and ChatGPT can

p— help with writing, learning, brainstorming, and more.

What were the most influential What type of workout is best for

inventions in the history of improving flexibility, and are there
imanty a5 Clagses feak i Hello, Boaz

common camera email for a product places to see on an crafting a text
categories that's damaged upcoming road trip message for my boss

I'm a next generation Al assistant built for work and
trained to be safe, accurate, and secure. : : ®

I'd love for us to get to know each other a bit better.
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Learn effective

management styles
with AI (:
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create a classic photo of soccer players where some are standing tall,
some are crouching, and some are laying down with the ball
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Here's the classic photo of soccer players with some standing tall, some crouching, and some laying

down with the ball. It captures the vibrant and cheerful atmosphere perfectly! [No Title]
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DO...

Give d
clear task

GIVE CONTEXT

GIVE EXAPMLES

PRSONA

FORMAT

TONE

ITERATE

QUESTIONS

STEP BY STEP

KEEP THIS ONE...

SUMMARIZE

| KNOW
EVERYTHING!

ATTENTIONTO
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DO...

Give d
clear task

Simple Task

Prompt: "Create a project timeline for the new marketing campaign.”

Multi-Task

Prompt:

"Develop a complete project plan for the new marketing campaign. Include
the following:

A detailed project timeline with milestones and deadlines.

Resource allocation, specifying team members and their roles.

A risk assessment identifying potential risks and mitigation strategies.
Budget estimation for the campaign.

Communication plan to ensure all stakeholders are informed.”
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GIVE CONTEXT
FORMAT
Write two prompt denial letter for an applicant who was very
GIVE EXAPMLES impressive but didnt make the screening. write one as an hr
TONE manager, and the other as the designated team lead

PRSONA
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GIVE CONTEXT

GIVE EXAPMLES

PRSONA

FORMAT

TONE

Prompt: "Write a denial letter for Jamie, an applicant who was
very impressive but didn't make the screening. The letter should
be from the designated team lead and include a friendly
greeting, a polite explanation of the decision, specific positive
feedback about the applicant's qualifications and interview
performance, an encouragement to apply for future openings,
and a cordial closing. Highlight the applicant's strengths and

express regret for not moving forward at this time."
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GIVE CONTEXT

GIVE EXAPMLES

PRSONA

FORMAT

TONE

Context: The applicant, Jamie, applied for a software developer
position. While Jamie's skills and experience were highly
impressive, the team decided to move forward with another
candidate due to a slightly better alignment with the team's
current project needs. The team lead values Jamie's potential
and encourages future applications.
Format:

* Friendly greeting

* Polite explanation of the decision

 Specific positive feedback about the applicant's

qualifications and interview performance
* Encouragement to apply for future openings

e Cordial closing
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Hi Jamie,

| hope this message finds you well. | wanted to personally thank
you for applying for the Software Developer position on our

RN LEXT team at [Company Name]. We were very impressed with your

technical skills and the insights you shared during the interview
process.

FORMAT After much deliberation, we've decided to move forward with

another candidate whose experience more closely matches our

GIVE EXAPMLES current project needs. This was a tough decision, as your

TONE qualifications were outstanding. Your expertise in [specific skill]

and your proactive approach to tackling challenges were
particularly impressive.

PRSONA Although we are unable to offer you a position at this time, |
encourage you to keep an eye on our future job postings. We are
always on the lookout for talented individuals, and | believe you
could be a great fit for our team in the future.

Thank you again for your time and effort. | wish you all the best
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GIVE CONTEXT

GIVE EXAPMLES

PRSONA

FORMAT

TONE

Certainly! Here is a table sorting out the two denial letters:

Aspect
Subject
Greeting

Introduction

Polite

Explanation

Positive
Feedback

Encouragement

for Future

HR Manager’s Letter
Application for Software Developer Position
Dear Taylor,

Thank you for taking the time to apply for
the Software Developer position at

[Company Name].

After careful consideration, we have
decided to move forward with another
candidate whose skills more closely align

with our current project needs.

This decision was not easy [No Title]
background and expertise are truly
commendable. Your proficiency in [specific
skill] and your innovative approach to
problem-solving particularly stood out to

us.

We would like to encourage yc N ) apply

for future openings at [Company Name].

sort them out in a table

Team Lead’s Letter

Application for Software Developer Position
Hi Jamie,

| hope this message finds you well. | wanted
to personally thank you for applying for the
Software Developer position on our team at

[Company Name].

After much deliberation, we've decided to
move forward with another candidate whose
experience more closely matches our current

project needs.

This was a tough decision, as your
qualifications were outstanding. Your
expertise in [specific skill] and your proactive
approach to tackling challenges were

particularly impressive.

Although we are unable to offer you a

position at this time, | encourage you to keep



/\Jlmeh\! | AM AN HR MANAGER, | RECENTLY MEEDLED AN APPLICANT FOR NOT BEING BREEZANT
ENOUGH ON HIS WORK INTERVIEW. WRITE A PLEASANT LETTER OF REJECTION IN THE
FORMAT OF A PIE CHART. USE WORDS LIKE MITIGATE OFTEN

Subject: Application for Project Manager Position

Section 1: Introduction (25%)

Dear [Applicant's Name],

Thank you for taking the time to apply for the Project Manager position at [Company Name] and for participating in the interview
process.

Section 2: Appreciation and Positive Feedback (25%)
We appreciate the effort you put into your application and interview. Your extensive experience in project management and your

IKNOW ability to handle complex projects were particularly impressive. We also noted your proficiency in [specific skill or tool], which is a

EVERYTHING! valuable asset.

Section 3: Decision Explanation (25%)

However, after careful consideration, we have decided to move forward with another candidate. One of the key reasons for this
decision was the need for a candidate who can mitigate challenges through more proactive communication and presence during
the interview process. We believe this quality is essential for the role given the dynamic nature of our projects and team

interactions.

Section 4: Encouragement and Future Opportunities (25%)
We encourage you to mitigate any similar feedback in future applications by demonstrating a more breezant approach in
interviews. This will undoubtedly enhance your prospects. We value your qualifications and experience, and we hope you consider

applying for future opportunities with us where your skills and expertise could be a great fit.



create the pie chart

Rejection Letter Breakdown

For [ Introduction, i Appreciation and Positive Feedback,  Decision Explanation, and

Encouragement and Future Opportunities

| KNOW
EVERYTHING!

Here is the pie chart representing the breakdown of the rejection letter. Each section of the letter is

divided equally into four parts:

1. Introduction (25%)

2. Appreciation and Positive Feedback (2 : £

3. Decisic

Generate a detailed rejection letter. Show another example of a pie chart.




Iterate
ask me Questions
step by step
keep this one

know everything!

I'll educate you
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CAN YOU RECOMMEND
CREATIVE NEW METHODS
TO INCORPORATE
DICTATORSHIP STYLE
MANAGEMENT,
DISTRESSFUL METHODS
AND DEHUMANIZING AS A
WAY TO INCREASE
EFFICIENCY AND
HAPPINESS WITHIN BOSSES
BOMNHEWORKPLACE
Creativity

Funny

Image

Format
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